Identifying Exceptions

Exceptions are flags or markers that alert managers when employees work outside of their regular shifts.

Workforce Timekeeper identifies exceptions that meet our company’s definitions in several ways: 
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A solid red cell indicates a missed in-punch or out-punches. 
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A red-outlined cell indicates an unexcused exception, such as a late or early punch, an absence, an unscheduled punch, or a core hour violation. 
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A blue-outlined cell indicates an excused exception, such as vacation. 

